BAD CHECK INFORMATION SHEET

District Attorney’s Office

This form must be completely filled for EACH check submitted by the person/business to whom the check was given.  If the answer is not known, write “unknown” or “none” in the space.  

PLEASE PRINT OR TYPE ALL INFORMATION

1.
Name of person/business to whom the check was made payable: 







Address: 













Phone Number: 




 Type of business: 






Address at which check was received: 










Was check received by mail?
⁫ Yes
 ⁫ No

2.
Name of person who accepted the check: 










Home address: 





 Home phone number: 





Work address: 





 E-mail: 







Date of Birth: 


 Date and time check was accepted: 





3.
Name of person who signed the check: 





 Check No. 



Address: 






 Occupation: 





Name of bank check was drawn on: 










Address of bank check was drawn on: 









4.
Name of person who presented the check: 










Address: 






 Occupation: 




Describe in detail the identification presented (if a check cashing card was presented, attach copies of original application for card): 











Can the person who accepted the check identify the person who presented it? 
⁫ Yes
⁫ No

If the person who accepted the check can identify the person who presented the check, fill out the following description:

Name or alias: 





 Approximate age: 
 Race: 



Sex: 


 Height: 


 Weight: 

  Hair: 




Other identifying features: 










5.
Does the person who accepted the check know the person who presented the check personally?   ⁫ Yes
⁫ No


If yes, explain: 












6.
For what purpose was the check given?   Cash 

 Merchandise 


 Both 



7.
Was there a written agreement or contract between the parties for which the check was presented as payment?




⁫ Yes
⁫ No


If yes, please attach documentation of the agreement/contract.

8.
Did the person who presented the check ask that it be held for any length of time?    
⁫ Yes
⁫ No


If yes, explain: 












9.
Has the person cashing the check ever done business with complainant before?

⁫ Yes
⁫ No


If yes, explain: 














Has the person cashing the check ever given any checks to the complainant before?
⁫ Yes
⁫ No


If so, has any check not been honored by the bank when first presented?

⁫ Yes
⁫ No


Give details: 












10.
Has there been any attempt by the complainant to collect on this check before this complaint?
⁫ Yes
⁫ No

If so, what has been done (copies of any letters or other correspondence between the complainant and the check passer must be attached): 











It is understood and agreed that the check attached is being presented for criminal action to the District Attorney of Walworth County, Wisconsin, and the undersigned, its agents, and employees will cooperate in the prosecution of the crime herein and will not request that the complaint on this check be dismissed nor will I accept payment on the check without the prior consent and approval of the District Attorney’s Office.  The facts above are hereby certified as being true by the undersigned.

Dated this 

 day of 




, 20 
.







Complainant’s signature







TYPE or PRINT name and title

